PERS5: Workplace Safety

It is the policy of the Library that every employee is entitled to work under the safest
conditions reasonably possible. Every reasonable effort will be made to provide and
maintain a safe and healthy workplace, safe equipment, and proper materials, and to
establish and insist upon safe methods and practices at all times. It is the basic
responsibility of every employee to make safety a part of the daily concern. Employees are
obligated to observe all guidelines governing safety and appropriate conduct, to properly
use the safety equipment provided, and to follow common-sense safety practices.
Employees are required to follow the Library Safety Plans. Questions about the plans
should be directed to the Library Administrator.

Reporting Safety Hazards or Deficiencies — Any employee who believes that a
safety or health risk exists must report the matter to his or her supervisor so that the
Library may take appropriate action. The employee should make this report immediately
upon detection of the safety or health risk. A safety or health risk may consist of, among
other things, a condition in the workplace or the work methods of other employees.

Reporting Employee Injuries or Accidents — All workplace injuries and accidents
must be reported immediately to the supervisor. This ensures prompt and appropriate
medical treatment, allows for timely completion of reports as required by law, and enables
eligible employees to qualify for coverage as quickly as possible. Except for emergencies
(in which case the employee should seek immediate emergency treatment), if medical
attention by a physician is needed, the employee must use one of the physicians
specifically listed on the Workers’ Compensation Notice posted by the Library on the staff
bulletin board. Failure to report an injury or to receive medical treatment from a physician
on the posted panel may jeopardize payment of medical bills or other benefits under
workers’ compensation insurance.
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